
 School Tes�ing Ma�erials Polic� 

 P���o�eǣ Thi� �olic� i� in �lace �o clea�l� iden�if� �he ��oce�� fo� main�aining and holding 
 �e��ing ma�e�ial� �hile �he� a�e a� SchoolǤ 

 All testing materials at School will be kept secure at all timesǤ Testing materials will be kept in a locked 
 ϐiling cabinet or locked closet of one of the lead administratorǯs ofϐicesǤ The secure location must be 
 approved by the DirectorǤ Testing materials will only be handled by a School administratorǤ The 
 Director may appoint an additional staff member to handle testing materials if necessaryǤ For the 
 purpose of this policy, the term ǲtesting materialsǳ refers to all state mandated testing materials 
 including End of Grade test materials and End of Course test materialsǤ 


