
 FERPA and Conϐidentialit� Polic� 

 Purpose: To provide guidelines for the board, volunteers, and staff regarding FERPA and 
 conϐidentiality of information within VoyagerǤ 

 FERPA  The Famil� Ed�ca�ional Righ�� and Pri�ac� Ac�  ȋFERPAȌ ȋʹͲ UǤSǤCǤ Ț ͳʹ͵ʹgǢ ͵Ͷ CFR Par� ͻͻȌ i� a 
 Federal la� �ha� pro�ec�� �he pri�ac� of ���den� ed�ca�ion record�Ǥ The la� applie� �o all ed�ca�ional 
 agencie� and in��i���ion� �ha� recei�e f�nd� �nder an� program admini��ered b� �he Depar�men� of 
 Ed�ca�ionǤ The la� prohibi�� a School from di�clo�ing per�onall� iden�iϐiable informa�ion from 
 ���den��ǯ ed�ca�ion record� �i�ho�� �he con�en� of a paren� or eligible ���den�ǡ �nle�� an e�cep�ion �o 
 FERPAǯ� general con�en� r�le applie�Ǥ 

 School emplo�ee�ǡ con�rac�or� and �ol�n�eer� are e�po�ed �o conϐiden�ial informa�ion dail�Ǥ 
 Informa�ion concerning children and �heir familie� �ho�ld be �rea�ed a� conϐiden�ial informa�ionǡ 
 incl�ding per�onall� iden�iϐiable informa�ion from ���den��ǯ ed�ca�ion record�Ǥ Vo�ager ��aff �i�h 
 acce�� �o �hi� informa�ion do no� ha�e �he righ� �o gi�e �hi� informa�ion �o an�one �ho doe� no� ha�e a 
 legi�ima�e profe��ional rea�on for acce��Ǥ Teacher� or o�her ��aff member� can be held liable for �he 
 indi�id�al relea�e of informa�ionǤ S�aff member� are no� permi��ed �o di�c��� informa�ion abo�� �heir 
 ���den�� in open area� or �here paren�� or o�her ���den�� ha�e acce��Ǥ An��hing �aid in mee�ing� 
 di�c���ing ���den�� i� con�idered conϐiden�ialǨ Plea�e do no� p�� a ���den�ǯ� name in �he ��bjec� bo� of 
 an emailǤ Trea� �heir name� a� conϐiden�ial a� �ellǤ 

 FERPA gi�e� paren�� cer�ain righ�� �i�h re�pec� �o �heir children̵� ed�ca�ion record�Ǥ The�e righ�� 
 �ran�fer �o �he ���den� �hen he or �he reache� �he age of ͳͺ or a��end� a School be�ond �he high 
 School le�elǤ S��den�� �o �hom �he righ�� ha�e �ran�ferred are ̶eligible ���den��Ǥ̶  If �o� ha�e q�e��ion� 
 regarding FERPA or ha�e recei�ed a req�e�� for ed�ca�ional record�ǡ plea�e con�ac� �he Direc�orǤ See 
 FERPAǣ  h��pǣȀȀ���ʹǤedǤgo�Ȁpolic�ȀgenȀg�idȀfpcoȀferpaȀinde�Ǥh�ml 

 Conϐidentiality  Re�pec�ing �he pri�ac� of o�r ���den��ǡ  donor�ǡ ��affǡ and �ol�n�eer� of Vo�ager i��elf 
 i� a ba�ic �al�e of SchoolǤ Conϐiden�ial informa�ion �ho�ld no� be di�clo�ed or di�c���ed �i�h an�one 
 �i�ho�� permi��ion or a��hori�a�ion from �he Board of Direc�or�Ǥ Care �hall al�o be �aken �o en��re 
 �ha� �na��hori�ed indi�id�al� do no� o�erhear an� di�c���ion of conϐiden�ial informa�ion and �ha� 
 doc�men�� con�aining conϐiden�ial informa�ion are no� lef� in �he open or inad�er�en�l� �haredǤ 

 Emplo�ee�ǡ �ol�n�eer� and board member� of School ma� be e�po�ed �o informa�ionǡ �hich i� 
 conϐiden�ial andȀor pri�ileged and proprie�ar� in na��reǤ I� i� �he polic� of �he School �ha� ��ch 
 informa�ion m��� be kep� conϐiden�ial bo�h d�ring and af�er emplo�men� or �ol�n�eer �er�iceǤ S�aff 
 and �ol�n�eer�ǡ incl�ding board member�ǡ are e�pec�ed �o re��rn ma�erial� con�aining pri�ileged or 
 conϐiden�ial informa�ion a� �he �ime of �epara�ion from emplo�men� or e�pira�ion of �er�iceǤ 



 Una��hori�ed di�clo��re of conϐiden�ial or pri�ileged informa�ion i� a �erio�� �iola�ion of �hi� polic� 
 and �ill ��bjec� �he per�onȋ�Ȍ �ho made �he �na��hori�ed di�clo��re �o appropria�e di�ciplineǡ 
 incl�ding remo�alȀdi�mi��alǤ 


